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1. O0mue noJ10KeHu s

1.1. Hacrosmas nonutuka o0paboTKu nepcoHanbHbixX JaHHbIX MKOVY «AxanunHcKast
COIlll» (nanee — [NonuTHKa) orpe/eser uea 00padoTKH MepCOHAIBLHBIX JaHHBIX,
KaTEropuHu 1 nepeuetb 06pabaTbiBAEMbIX IEPCOHATIBHBIX JAHHBIX, KATETOPUHU CyOBEKTOB,
IepCOHabHbBIE JaHHbIE KOTOPBIX 00padaTbiBaloTCsl, COcoObl, CPOKH UX 0OpabOTKHU U
XpaHEeHNsl, OPSIOK YHHITOKEHHS TIePCOHATBHBIX JaHHBIX MPH JIOCTHKEHUH LeJIeH HX
00pabOTKM MIIM [IPH HACTYIUICHHH MHBIX 3aKOHHBIX OcHOBaHUH B MKOY «AxarunHckas
COI» (nanee — lllkona).

1.2. JlokasibHBIE HOPMATHBHBIE aKThI U HHBIE JIOKYMEHTBI, perilaMeHTUPYIoIHe 00paboTKy
nepcoHanbHbIX JaHHbIX B [1IKkose, paspabarbiBaloTest ¢ yueToM nosoxenuit [ToanTuky.

3. JleticTue [TomuTHKK pacnpoCTpaHseTces Ha TIepCoHalbHbIe JaHHble, KoTopblie [IKkona
obpabaTbiBaeT ¢ UCHOIb30BAaHUEM U €3 UCIIONIL30BAHUS CPEJICTB ABTOMATH3ALIUH.

1.4. B [onuTHKE UCTIONB3YIOTCS CIEAYIOIINE TOHSTHS:

nepcoHaslbHbIE JlaHHbIE — J1I00ast HH(opMaLMsl, OTHOCSLLAACS NPAMO WIH KOCBEHHO
K OIpeIe]CHHOMY WM Ofpe/easieMoMy (PU3nYecKOMY JHLY (CyOBeKTy
MEPCOHATBHBIX JIAHHBIX);

nepcoHabHbIC JJAaHHbIE, pa3pelieHHble CyObEKTOM MEPCOHAIBHBIX AaHHBIX JJIs
pacrpocTpaHeHusi, — epcoHallbHbIe JaHHbIE, 1I0CTYIl HEOrPAHHYEHHOI0 Kpyra JIMI
K KOTOPBIM TPEI0CTaBIEH CyObeKTOM MEPCOHAIBHBIX JaHHBIX ITyTEM Ja4H
corjiacusi Ha 00paboTKy NMEePCOHATBHbIX JIAaHHbIX, PA3PEIIEHHBIX CYOBEKTOM
NEePCOHATBHBIX JAHHBIX /ISl PACIIPOCTPAHEHUS B IOPSJIKE, IIPEAYCMOTPEHHOM
denepanbabM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

OrepaTop NepcoHaIbHbIX AaHHBIX (onepaTop) — Ikosa — opUAHYECKOE JIULIO,
CaMOCTOSITEJILHO M/ COBMECTHO C APYTHMH JTMLAMH OpraHU3yIoLee U (MJIH)
ocyuiecTBisionee 00padoTKy MepCOHAILHBIX JaHHBIX, ONPEIEIISIONIee e
O6pa6OTKH IIEPCOHAJIBHBIX JAHHbIX, COCTaB IEPCOHAJIILHBIX TAaHHBIX, nojiexaumx
oOpaboTke, aelicTBuUs (Onepariu), COBEpLIaeMble ¢ NEPCOHATBHBIMHU JIaHHBIMH;
00paboTKa epcoHalbHBIX JaHHLIX — JieiicTBUE (OIepaliys) Wik COBOKYIITHOCTh
JENCTBHIA (OTepaliiii) ¢ IepCcoHabHBIMH JJAHHBIMU C UCIIOJIb30BaHHEM H 0€e3



e HCIOJB30BAHMS CPEJCTB aBTOMATH3AINH, BKIIFO4ast COOp, 3aIKCh, CHCTEMAaTH3AIIHNIO,
HAKOILJICHHUE, XpaHEHHE, yTouHeHHe (0OHOBJICHNUE, U3MEHEHUE), H3BJICUCHHUE,
UCIIOJIb30BaHUE, Tiepenauy (pacnpocTpaneHue, MpeIoCTaBICHuE, I0CTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, Y/IaJICHUE, YHUUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MEPCOHATBHBIX JAHHBIX C MTOMOIIBIO CPEJICTB BHIUUCITUTEILHON TEXHHUKH,

e pacnpocTpaHeHHE NMEPCOHATBHBIX JAHHBIX — JCUCTBUS, HANIPABJICHHbIC HA
PacKpBITUE MIEPCOHATBHBIX JTAHHBIX HEOMPEACICHHOMY KPYTY JIHII,

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX TAaHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JTAaHHBIX OMPEICTICHHOMY JIUILY WM ONPEIEICHHOMY KPYTY JIUII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE TPEKpalieHne 00padoTKu
NIEPCOHABHBIX JaHHBIX (32 UCKIIFOUCHHEM CITydaes, eciin 00paboTka HeoOXoauMa
JUTSl YyTOYHEHHS IEPCOHATIbHBIX TaHHBIX);

e YHUYTOXCHHE IMEPCOHATBHBIX TAHHBIX — JEHCTBHUSI, B PE3yJIbTATE KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEPYKAHHUE TIEPCOHAIBHBIX JTaHHBIX B
UHGOPMAIIMOHHOM CHCTEME TICPCOHANBHBIX JaHHBIX U (MJIK) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXAKTCS MaTepHAIbHBIC HOCUTEIH ITEPCOHAIBHBIX JAHHBIX;

e 00€3TMYMBAHHE NMEPCOHATBHBIX JTAaHHBIX — JACHCTBHS, B PE3yJIbTATE KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEILHOW UHPOPMAITUU
OTIPECITUTE PUHAICKHOCT MTEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CyOBEKTY
NIEPCOHAIBHBIX JaHHBIX;

e HWH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH
coJepkanuxcs B 0a3ax JTaHHBIX IEPCOHATBHBIX JaHHBIX H 00CCIICUNBAIOIINX UX
00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUICCKUX CPEJICTB;

e TpaHCIpaHWYHAs Mepeiavya ePCOHANBHBIX JaHHBIX — Iepeiavya epCOHATbHBIX
JTAHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIIACTH
UHOCTPaHHOI'O TOCYJapCTBa, HHOCTPAHHOMY (DH3HUYECKOMY JIHILY HITA
WHOCTPAHHOMY FOPHIAYCCKOMY JIHILY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. CoGnronath KOH(DpUAEHITNAIBHOCTD MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pacmipoCTpaHsATh IEPCOHANLHBIC TAHHBIC U HE Iepe/IaBaTh X TPETHUM JIUIaM 0e3 coTacus
CyOBbeKTa MepCOHANBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TIPECTaBUTENs, €CIIM HHOE He
MIPEyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>KHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COIEPKALMMU UX
NEPCOHAJbHBIE JaHHBIE, €CJIM MHOE HE IPEIYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pa3bscHATD CY6’beKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NNICPCOHAJIBHBIC JaHHBIC.

1.5.4. briokupoBath UM yAAJIATh HEPaBOMEPHO oOpadaThIBaeMble, HETOUHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM yIATIeHHE.

1.5.5. Ilpekpatuth 006pabOTKY U YHUUTOXUTH MU 00€3IMYUTh IIEPCOHANIbHBIE JaHHBIE JTH00
obecreunTh MpekparieHne 00padOTKH M YHUUTOXKEHHUE HIIA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX TPU TOCTUKEHUH 1IETTN UX 00pabOTKH.



1.5.6. [IpekpaTuth 00pabOTKy MEPCOHATHHBIX JAHHBIX WM 00ECIEYUTh IPEKPAIICHHE
00pabOTKM MEPCOHANBHBIX IAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOIONIPHOOPETATENIEM HIIM TIOPYUYHUTEIIEM 10 KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHATBHBIX TAHHBIX, HIIM UHBIM corJianieHuem Mexy [lkomnou u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOTUMBIC U JOCTATOYHBIC JJIs1 00ECIICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATENbHO ONPENEATh COCTAB U MIEpeUeHb MeP, HEOOXOAUMBIX U JOCTATOUYHBIX
111 00ECTIeYEeHN s BBIOJHEHHS 00SI3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh epcOHANbHBIC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 X
corjacusi B CiIydasx, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBisTh MepCOHANLHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4asx, IPELyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKy MEPCOHAIBHBIX JaHHBIX IPYTOMY JIUILY C COTacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPETYCMOTPEHO (ellepaTbHBIM 3aKOHOM, Ha
OCHOBaHHH 3aKJII0YaEMOTO C 3THM JIUIIOM JIoroBopa. JIuo, ocymecTsistonee 00padoTKy
MEPCOHAIBHBIX JAHHBIX 1O MOpy4eHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPABHIIA
00pabOTKH MEPCOHANBHBIX TaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIOATh
KOH(HIEHIINATHLHOCTh MEPCOHATBHBIX JJAHHBIX, IPHHIMATh HEOOXOIMMBIE MEPHI,
HanpaBJIeHHbIE Ha 00ecrieueHNe BBIMOIHEHUS 005 3aHHOCTE!, MPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YUALIHECS], POJIUTENN HECOBEPIIEHHOJIETHUX
y4alIuXcsi, UHbIe CyObEKThI MIEPCOHATBHBIX JaHHBIX (1ayee - CyOBeKThl HEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, NpeaocTaBisaTh [1lkone
JOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHNnHU NepCOHANIBHBIX TAaHHBIX, OOHAPYKEHUH OIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTEIRHO coobaTs 00 3toM 1lIkorte.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ate HHGOPMALIMIO, KAacAIOLIyIOCs 00pabOTKH CBOMX MEPCOHAIBHBIX JTAHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYT OTpaHu4eH (eaepabHBIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp oT LLIKOIBI YyTOYHHUTH TIEPCOHANBHBIEC JAHHBIE, OJIOKMPOBATH UX WIIH
YHUUTOXKUTh, €CIIN IEPCOHAJIbHBIE JaHHBIE SIBIISIOTCS HEMOJIHBIMHU, YCTAPEBILINMH,



HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WM HE SBJISIOTCS HEOOXOJUMBIMU JUTS 3asBJICHHON
e 00paboTKH.

1.8.3. JlomoaHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xainoBath aevictBus unu 6e3nerictue [1Ikobl B yIIOJHOMOUYEHHOM OpraHe 1Mo
3alIuTe MpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX WIH B CYyJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHUSAMHU 00paOOTKU MEPCOHANBHBIX TaHHBIX B [lIKone sBistoTcs
yCTaB U HOPMATUBHBIC MPABOBBIE aKThI, /Il UCIIOJIHEHUS! KOTOPBIX U B COOTBETCTBUU C
kotopbeiMu LlIkomna ocymiecTBiasieT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATUBHBIE IIPABOBBIC aKThI, COACPKAIINE HOPMBI
TPYZIOBOI'O [1PaBa;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

o ®enepanpHbiii 3aK0H 0T 29.12.2012 Ne 273-D3 «0O06 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoil
®enepanuy;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIIMIITCHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI C (PU3NUESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YUaIUXCsl U pOUTENeil (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHOIETHUX YUaIUXC,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATErOPUM M NepevyeHb, KATeropuu
cy0beKTOB, epCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCO0OBI, CPOKH MX
00padoTKHN U XpaHEHHs, NOPSAI0K YHHUTOKEHHUSI NEPCOHAIBbHBIX JAHHBIX

1. Ileab 00paGoTKK: Opranu3anus 00pa3oBaTeIbHOM 1eATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 0011ero, 0OCHOBHOIO 001ero U CpeHero
o0mero o0pa3oBaHus, J0NOJTHUTEIBLHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIaHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);
e MACMOPTHBIC JAHHbIC;




e aJpec PErucTpalry 1Mo MECTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIC IAHHBIE;

e HWHIUBUIyAJIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOI HOMEP UHIUBHYaTbHOTO
aurnesoro cuera (CHUJIC);

e cBeJeHUA 00 yCIIeBaeMOCTH
00y4YaroIerocs M Ipyrue CBECHHU,
oOpa3yroluecs B Mpolecce
peanu3aiu 00pa3oBaTeIbHOM
IPOrpaMMBl;

e HHBIC NIEPCOHATILHBIC TAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JIUIIAMHU, HEOOXOMMBIC ISt
3aKJIFOUCHHS Y UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromnyecs, UX POAUTENN (3aKOHHBIC TPESICTABUTEIIH )
CcyOBeKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:
e IIOJIy4Y€HUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
MH(}OPMALMOHHBIE CUCTEMBI U TOKyMeHTHI 111K0bI.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOXKEHHS U 00€3IMUMBAHUS
YHUYTOXKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATIBbHBIX JAHHBIX

2. lleab 00pabdoOTKH: BHINMOJIHEHUS] (PYHKIUI U MOJTHOMOYHIA padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YK cJIe 00S3aHHOCTEl 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE JaHHBIE Cneunansssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE

JTaHHbIE JTaHHbIE
[Tepeuenn e (ammust, UMs1, OTYECTBO; Csenenus o N3o0pakenue Ha
JAHHBIX e IO, COCTOSIHUH ¢doto u




e TPaXIAHCTBO; 3I0POBBSA

e JlaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e TIACIOPTHHIE IaHHBIE;

e aJIpeC PErHCTPAIH 10
MECTY KHUTEJbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHJAUBHIYaAJIbHBII HOMED
HaJIOTOIIATEIbIINKA,

e CTpPaxoOBOW HOMEpP
WHIUBUAYaTHHOTO
nurnesoro cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE U MOBBIIICHUH
KBaIH(pHUKAITIH;

e CeMeiHOe MOJIOKEHHE,
HaJIM4ue JIEeTEH,
POJICTBEHHBIE CBA3H,

e CBEACHUS O TPYAOBOI
NeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakKJICHUN U (HIIH)
TUCITUTUTAHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHHUS O BOMHCKOM YyYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBe/EHHUA 00 yAepKaHUU
QIMMEHTOB,

e CBEJICHHUS O JIOXOJIC C
MIpeIbIAYIIEero MecTa
paboTHI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TIPEOCTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

BHUJICO3aINCH,
MOJTY4YEHHBIX C
KaMmep HaOIoICHIS

Kareropun PaboTHHKH, KaHAMIAThl Ha PabOTy (COMCKATEIH)
CyOBEKTOB
Crioco0Obl ABTOMaTH3MpOBaHHAs 00pabOTKa U O6€3 CPEICTB aBTOMATHU3AIlHH, B TOM

00paboTKu




qucie.

e TIOJIy4€HUE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(GOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI I11koubl

Cpoku B Teuenue cpoka AeiCTBUSA TPYLOBOrO J0roBopa. s kaHauaaToB — B

00paboTku TEYEHHUE CPOKa, HEOOXOIUMOTIO AJIsl PACCMOTPEHHS KaHIUAATYPhl U
3aKJIIOYEHHUs TPYLOBOIO JOTOBOPa

Cpoku B TedeHnue cpoka, yCTaHOBICHHOIO HOMEHKJIATYpOil 1€/ B 3aBUCUMOCTHU OT

XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHClie B COCTaBe JUUHBIX Jei — 50 net

ITopsnox B cootBercTBuM ¢ [TopsaAKOM YHUUTOXXEHUS U 00€3TMUMBAHUS

YHUUTOXKEHHUSI | IE€PCOHAIbHBIX aHHBIX [1IK0bI B 3aBUCHMOCTH OT THUIIA HOCUTES

MNEPCOHAJIbHBIX JTaHHBIX

3. Hesb 00paboTKHU: peajn3anus rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJIydaTeieM KOTOpbIX sBjsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (amuust, UMs1, OTYECTBO;
JTAHHBIX e [IaCIOPTHBIC JJAHHBIC;
e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC IAHHBIE;
e HHAWBUYaJIbHbIA HOMEP HAJIOTOILIATEIIBIIHKA;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIC IAHHBIC, TPEOCTABIIEMbIC (PU3NICCKHUMU
JMIamMu, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CcyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe!
e TMIOJIyYCHUE NMEPCOHATBHBIX JJAHHBIX B YCTHOW M MUCHBMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NMEPCOHAIBHBIX JJAHHBIX B )KypPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikob1
Cpokn B Teuenme cpoka, HEOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITF0YEHHOTO JIOTOBOpa

o0paboTku




Cpoku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHEeHUs TUIIA JOKYMEHTa, B KOTOPOM COJEPKATCs EPCOHAIbHbIE JaHHbIE

HOpHI[OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€3IHYrBaHU
YHHUYTOKCHHA | ICPCOHAJIBHBIX JAHHBIX IIIxo07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
IEPCOHATIBHBIX JaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHUue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (KWin) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocernutenu [Ikoibr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJIyY€HUE NMEePCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOpPMAaLMOHHbIE CUCTEMBI U JOKYMEHTHI L1IKoubI

Cpoku B Teuenune neprnona Hax0KAECHUS NOCETUTENS HA TeppuTtopuu 1IKoms!
o0paboTku

Cpoku B TedeHne cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHECHUs THUIIA JOKYMEHTa, B KOTOPOM COJEP>KaTCs IIEPCOHAIBHBIC TaHHbIE, B TOM

yricie MUHUMYM 30 JTHE# B OTHOIIEHUH 3aMiceil KaMep BUCOHAOTIOACHUS

[Topsnox B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMUNBAHUS
YHUYTOXKEHUs | IEpCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIA
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. [lIxona ocymecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XpaHECHHE,
yrouHeHue (0OHOBJICHHE, M3MEHEHUE), U3BJICUCHHE, HCITOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, PeIOCTaBICHHE, TOCTYI), 00e3IMYMBaHNE, OJIOKHPOBAHKE, YIAICHUE U
YHUUYTOKEHHE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'II)HI)IX JOAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH ]_HKOJ'IBI.




4.2. Bce nepconanpHbie qanublie [1Ikona momydaer oT cyObekTa nepcoHaIbHBIX JaHHBIX, a B
CIIy4asix, KOTJa CyObeKT MePCOHATBHBIX JTAHHBIX HECOBEPIICHHOIETHUN, — OT €0 POIUTENIeH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. ITomyyeHnue o 00pabOTKy NEPCOHATBHBIX JJAHHBIX, Pa3pEIICHHBIX CyOBEKTOM
MePCOHANBHBIX TAHHBIX JIJIs pacrpocTpanenus, [1Ikona ocymecTBiser ¢ OO0 IeHrEM
3aIllPeTOB M YCIOBHH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

e 0€3 HCIOIB30BAHMSI CPEACTB aBTOMATH3AIUH,

e C HCIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMK B MPOrpaMMax U MH(OPMAIMOHHBIX
CHCTEMAX:

e «1C: 3apmnaTa ¥ Kaapb»,

e «1C: bubnuorekay,

o  «DJIEKTPOHHBIN JTHEBHUK,

o «lIpoxon u nutanue».

XpaHEeHUE MEPCOHATIbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT IEPCOHATILHBIC TAaHHBIC B TCYCHUE CPOKA, HEOOXOIUMOTO IS
JOCTHXKEHHUS TIeiel X 00pabOTKH, a TOKYMEHTHI, COJIep KaIUe IIEPCOHATLHBIC TJaHHBIC, — B
TEYEHHE CPOKa XPaHEHHUs JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yYEeTOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHITCS B
3anupaeMsblx mkagax 100 B 3alIUPAEMBIX TOMELEHHSX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI HCKITIOUYUTh
HETIPAaBOMEPHBIN WK CIyYalHBIN JOCTY K HUM, YHUYTOXEHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEI0CTABIECHNE, PACIPOCTPAHEHUE IEPCOHATBHBIX JAHHBIX, & TAK)KE UHBIE
HCIIPaBOMCPHBLIC I[GﬁCTBHS[ B OTHOLICHUHW ICPCOHAIIBHBIX JaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MEePCOHANBHBIX AJaHHBIX B LlIKkoie, mpekparmarTt ux
00pabaTeIBaTh B CIACAYIOUIUX CIyYasx:

e JIOCTUTHYTBHI LIeJH 00pabOTKH NEPCOHATIBHBIX JAHHBIX;
e HCTEK CPOK JEUCTBUS cOTjacusi Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIPABOMEPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX JIAHHBIX.

4.7.2. llkona nepenaet NepCOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIONIUX CIy4asx:

. CY6T)GKT NEPCOHAJBHBIX JAHHBIX AaJl COTJIACHC Ha Iepeaavy CBOMX NAHHBIX,



e TIEpENaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHMIIMU 3aKOHOIATEIHCTBA
B paMKax yCTaHOBJICHHOM MPOLIETYPHI.

4.7.3. llIxona He OCYLIECTBISET TPAHCTPAHUYHYIO Nepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyasuM3auusi, ucnpaBJieHue, ylajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAHHBIX

5.1. B ciyuae npegocraBieHus CyObEKTOM IIEPCOHANIBHBIX JAHHBIX, €70 3aKOHHBIM
IIpeCTaBUTENIEM (PAaKTOB O HENOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3AKOHHO
MOJTyYSHHBIX IePCOHANBHBIX JaHHBIX LlIKona akTyanu3upyer, UCIpaBiisieT, OJIOKUpYeT,
yAaJIseT WIK YHUUTOXKAeT UX U YBEIOMJISIET O CBOMX JAECUCTBUAX CyObEKTa IIEpCOHANBHBIX
JAHHBIX.

5.2. Ilpu noctmwkeHnu nesneil 00paboTKH MepCOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IEePCOHAIBHBIX JJAHHBIX COIJIacHsl Ha 00pabOTKy MEepPCOHATIBHBIX JAHHBIX
[IEpPCOHANIbHBIE IAHHBIE MO/JIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE IIPELyCMOTPEHO 10IOBOPOM,
CTOPOHOIA, MoJTy4yaTeneM (BbIroI0puodpeTaTeseM) o KOTOpOMY SIBISIETCS CYyOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCUTENIEH), COAEpIKaIUX IEPCOHAIbHBIC TaHHbIC,
MIPOU3BOUTCS B COOTBETCTBUU C [10psiIKOM YHUUTOKEHHS M 00E3IMYMBAHUSI TIEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCKMMOCTH OT TUIA HOCUTENS MEPCOHATIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIIbUYCHHUS IIpeIepe, CTUPAHUS WU POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MepCOHANBHBIX TAHHBIX WIIA €r0 3aKOHHOTO MPEJICTABUTEIS
Ikona coobmraer emy nHpopmanuio 06 06paboTKe MePCOHATBHBIX TaHHBIX CyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



